STATE OF IDAHO
OUTFITTERS & GUIDES

e

Online License Services
Manual for
Outfitters/Designated Agents

The Idaho Outfitters and Guides Licensing Board enables Outfitters and Designated Agents to
easily process new Guide applications, activity amendments, and license renewals online and
conveniently pay fees with a credit/debit card (VISA, MasterCard, Discover, and American
Express). This manual features step-by-step instruction for various renewal activities. Screen
images, text, and fees shown in this manual may differ in the actual application.

Online Renewal Benefits

Cheaper and faster license processing e Secure, encrypted connection e Guide renewals avoid
expedited/pull-forward fees (receipt serves as 20-day temporary license when in compliance
with licensing guidelines—Guide renewals and new Guide applications only) e Calculates fees
automatically e Application is guaranteed complete and accurate e Provides a printable receipt
e Allows you to update contact information instantly.

Need Assistance?

For questions about this service, call Access Idaho at 208-332-0102 (toll free: 1-877-443-3468).
For license questions and information, please call the Outfitters and Guides Licensing Board
office at 208-334-3233.

Important: This application may not work correctly in the MSN browser. It is recommended that
you use another browser, such as Internet Explorer, Netscape, or Firefox. Please make sure
your browser is enabled to accept cookies. Access ldaho (the State’s official web administrator)
processes credit/debit card payments on behalf of DOPL.



Table of Contents

OGLB User Account Information
Section 1: Logging into OGLB’s Licensing ServiCes ........ccccceiviiiiiiiiiiiiiieeeeeeeeiieee e 3

Section 2: Associating a License with Your User Account .............ceeiiiiiiiiiiiiiiiieeeeeen, 4

Outfitter/Designated Agent Services

Section 3: Renewing an Outfitter/D.A. LICENSE ..........uuuiiiiiiiiiiiiiie 5
Section 4: AddiNg NeW GUIAES..........uuuuuiiiiiiiiii e 11
Section 5: Renewing Guides on Outfitter Roster..............oiiiiii i, 29
Section 6: Guide Amendment Process by Outfitter/D.A. ... 36

Frequently Asked Questions
Section 7: Frequently Asked QUESHIONS ..........uuiiiiiiiiiiecce e 42

Online License Services Manual for Outfitters/Designated Agents Page 2



Section 1: Logging into OGLB’s Licensing Services

To ensure maximum security, you will need an Access ldaho username and
password to conduct any business online with the Outfitters and Guides
Licensing Board.

The web address for OGLB'’s licensing services is:

https;//www.accessidaho.org/secure/oglb/licensing/services.html

Don’t forget the **s” in the web address, which means it’s a secure site.
Add this web page to your favorites list for easy reference.

Registered Users

Username: I Forgot username?

Passwords explre Password: l— Forgot password?
every 6 months * Username and password are case sensitive.

Sign In |

If vou are unable to access this application with your current username and password, please contact Access [daho.

New Users
To use this service you will need a username and password supplied by Access Idaha.
Create A New User Account
AN

Select this link to set up your username and
password. An initial password will be sent to
the email address you provide immediately
after you create your user account.

Note: The first time you log into this page with your initial password, you will be
prompted to change your password to one of your choosing. Passwords are
case-sensitive, must be at least 5 characters long, and can contain numbers,
letters, and/or symbols. For security purposes, do not allow your web browser
(Internet Explorer, Netscape, Firefox, etc.) to remember your login information.
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Section 2: Associating a License with Your User Account

After logging in successfully for the first time (or after selecting the “1 Have
Another License” link on the User Services page), you will see the screen below.
Enter the requested information and select the “Continue” button.

—
ha =
Associate a License with Your Account

Qutfitters with designated agents use your DA license and 331,

License Number I
Social Secwrity Number I

_Continue > |

After associating your user account with your license, the application displays all
licenses associated with your account.

Edit Guide Roster for JOHN ACCESS (4052-8)
[ Eeturn to Mlesn ]
& Guide must be a member of an Outfitter's roster before they can request a license renewral online.
Guide License Number | Add Guide =55
Start Mew Guide Application ]
License Name Expires On
12143 JAMES VW LUND 03/31/2007 [ 444 Activities ] [ Bemowve from Roster ]
1332-03 JTAMES T (JACK) VENEROS 03/3172007 [ 4dd dctivities ] [ Remove from Roster
T130-G JUSTIN C CRANNEY 03/31/2007 [ Add dctivities ] [ Remove from Roster |
7241-3 JAMES HENEY MOODIE 03/3172007 [ Add dsctivities ] [ Remove from Roster ]
0332-G3 LUKE C CRANNEY 03/3172007 [ 4dd dsctivities ] [ Remove from Roster ]
1164453 LOREN D ANDERSON 03/3172007 [ Add dctivities ] [ Remove from Roster ]
120215 STEVE FREESTONE 03/3172007 [ Add dsctivities ] [ Remove from Roster ]
143243 FRED WAYMIRE 0343142007 [ Add Activities ] [ Bemove from Roster |
148715 GREG JOHNSON 03/3172007 [ Add dsctivities ] [ Remove from Roster ]
14946-G JOHN H WAVMIRE 03/3172007 [ Add dsctivities ] [ Remove from Roster ]
149753 EODIE HUSTON 03/31/2007 [ Add ietivities ] [ Remove from Roster |
Last Year's Roster
License Name Expires On
12988-G CANDACE CROZBEY 03/31/2006 [ 444 Guide to Roster ]
3302-G JEFFREY ¥V WAITE 03/31/2006 [ Add Guide to Roster ]
T962-G MILTON CHACE SLAVIN 03/31/2006 [ dd Guide to Roster ]
[ Eetun to Menu |
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Section 3: Renewing an Qutfitter/D.A. License

Outfitter/Designated Agent Services

Section 3: Renewing an Outfitter/D.A. License

To access OGLB’s online services, you must log in with an Access Idaho
username and password (see Sections 1 and 2).

Step 1. Select the “Renew Your License” link (should be underlined if applicable).

/

m / i

[I Ha:e Another License ] [Logout ]

4052-§5 : JOHN ACCESS

[ Betnovwe thiz License ]
Liability insurance expires 041472007,

*  Cuide Eoster
o Contite a Mew CGuide Appligation

o Add or Remove Guides

o Renew Cuides

Mew Cuide Application

& ctivity Amendment

Submit Training & Trip Logs

Remew Touwr License -- Licgvse has alveady been renewed,
Change Contact Informatifn

: ACCESS MOUNT/AIN GUIDES, INC
Liability insurance expired 041172007,

*»  Cuide Boster
o Contite a Mot Guide Application

Femew Youwr License> License has already been renewed.

Change Contact Information

6990-D : DICK DORWORTH
[ Eemove this Licensge ]

®  Change Contact Information

[[Have Anothet License ] [ Logout ]
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Section 3: Renewing an Qutfitter/D.A. License

Step 2. Answer litigation questions.

ﬁ.

=

Edit Guide Roster

[ Guide Roster | [ Main Menu ]

You are about to renew the following license:

Enter yOUI" name. 11347 TOBY ] MCMULLEN

¥

wnderstand that my answers to these questions are legally hinding.
ave any of the shove licensee,

= heen convicted of of received a withheld sentence for a felony in any state, pursuant to 36-2113. 1.C  Yes ' Neo

= paid two or more forfeitures of any deposits of money or collateral with a court or administrative ageney for a conviction of violation of C Yes T Mo AI I

regulations of the United States Forest Service or the Bureau of Land Management q u esti 0 ns
= been convicted of any violation or paid any funds to & court with respect to a citation of any state or federal Fish and Game laws or  Yes  No

outfitting and guiding laws of ANY state m ust be

= forfeited hail or collateral deposited to secure appearance on a charge of violation of the Fish and Game laws of the State of Idaho  Yes ' No answe red

= been found to have committed a violation of the Tdaho Outfitters and Guides Act or Board Rules, or heen dended an outfitter or guide license 0 yog 7 Ny
in Idaho

Continug >>>

Step 3. Click inside the boxes to select which Guide licenses (that are associated
with Sole Proprietors and Designated Agents) you wish to renew.

Select Guide Licenses to Renew

[ Cancel Renewsal ]

The licenses heing renewed are associated with guide licenses that have been active in the last year. Indicate below which, if any, of these
auide Lcenses you would lke to renew now. There are no additional charges for these gude renewals iof they are done now. ¥ou will be

charged a $10 amendment fee to renew them later.

Demonstration purpose only: ———» 1-G: GLEN ABC
Business entities never have 10-G : SMITH ANDERSO
Guide licenses associated with

them

Checl the boxes next to the guide leenszes you would like to renew.

[ Cancel Renewal |
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Section 3: Renewing an Qutfitter/D.A. License

Step 4. Review your renewal fees.

Review Renewal Fees

[ Cancel Renewal |

Litigation : You answered "Mo" has been entered imndicating that no citations, wiolations or figations against these licenses have ocourred since
their last renewal

[ Change Your Answer |

Demonstration only: Business

o i . GLEN ABC 1-C $300.00
entities never have Guide licenses ¢ rrm ANDERSON 10.D $120.00
associated with them. > GLEN ABC 1-G $0.00

SMITH ANDERSON 10-G $0.00
. . DA Special Handling F 75.00

D.A. and Outfitter Special ——» { B s
OT Special Hadling Fee $100.00

Processing Fees (fees shown
are for example only)

[ Change Guide Licenses to Renew ]

Subtotal $595.00
Online Convenience Fee $17.00
Total $612.00

Fay for Renewal >>> |

[ Cancel Renewal |
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Section 3: Renewing an Qutfitter/D.A. License

Step 5. Enter credit/debit card billing information.

Welcome to Access [daho's instant payment gateway. Vou've been sent here to pay for the following;
OGLB: Renewal for 1-C
Service: License Renewal (43)

Description Cost Qty Total
1-C': GLEN ABC 2005 Renewal «—— Demonstration only: Business $30000 1 $300.00
10-D : SMITH ANDERSON 2005 Eenewal entltles never have GU'de $120.00 1 $120.00
1-G : GLEN ABC 2005 Renewal . . . $0.00 1 $0.00
10-G : SMITH ANDERSON 2005 Renewal |IC€I’]S€S aSSOCIated Wlth them $0.00 1 $0.00
DA Special Handling Fee $7500 1 $75.00
OT Special Handling Fee $10000 1  $100.00 -
Online Convenience Fee $1700 1 $17.00
Total: $612.00

Instant Payment Customers
Please fill out the following mformation, and select your desired method of payment. Fields marked with an astensk (*) are required, your
telephone tumber and e-mail address will be uszed only for the purpose of contacting you in the event of billing difficulties and/or e-mailing you
a copy of your receipt. Billing contact nformation is strictly confidential and will not be used for marketing purposes. For more information,
please read Access Idaho's privacy policy

* Billing Address

o
: |
| \
* State/Province: I fle|dS

* City Required
Country: | United States j

* Postal'Zip Code: I

Telephone Number:
{Cptional: For hilling questions)

E-mail Address:
(Optional: For billing questions and e-mail receipt)
R —

* Payment Method: -Credit cad  )4———— No need to Change this.
<<« Back Mext 32>

Billing problems? Contact Access [daho (208) 332-0102, 1 (377) 4ID-ECOV.
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Section 3: Renewing an Qutfitter/D.A. License

Step 6. Enter card number, type, and expiration date.

Billing Information

Please venfy that the following mformation is correct. The address shown should be the hilling address of the credit card you mtend to use.
OGLB: Renewal for 1-C
Service: License Renewal (43)

Description Cost Qty Total

1-C : GLEN ABC 2005 Renewal «—— Demonstration only: Business $30000 1 $300.00
10-D : SMOITH ANDERSON 2005 Renewal entltles never have GUIde $120.00 1 $120.00
1-G: GLEN ABC 2005 Renewal - - - $0.00 1 $0.00
10-G: SMOITH ANDERSON 2005 Renewal |IC€ﬂS€S aSSOCIatEd Wlth them i $0.00 1 $0.00
DA Special Handling Fee $7500 1 $75.00
OT Special Handling Fee $10000 1  $100.00
Online Convenience Fee $17.00 1 $17.00

Total: $612.00

Name: Anderson Smith

Address: 123 Any Street
‘Wilderness, ID US 83555
Telephone Number:
E-mail Address:
[ === Back to payment information page 1 ]

Credit Card Information

Please provide your credit card mformation helow:

Card Number: I ChOOSE between VISA
Card Type 4— MasterCard, Discover,
Expiration Date: |3 and Amerlcan EXpI’ESS

Notice: If you supplied your e-mail address on the previous page, you will see your receipt quickly flash on the screen as it is transmitted to
vou. The application will then automatically forward to the next step.

<<< Back | ext >3 I

Billing problems? Contact Access [daho (208) 332-0102, 1 (377) 4ID-ECOV.
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Section 3: Renewing an Qutfitter/D.A. License

Renewal Receipt (The application automatically emails a receipt to you as well.)

[ Return to Menu ]

Renewal Receipt

Save or print a copy of this receipt for yom records.
Notice! Before the Outfitter license renewal can be processed, you must mail the Outfitters and Guides Licensing Board: ;
« Proof of current hability insurance
« Usze reports for the previous vear
o Proof of bond, if it 15 not continuous
You should include a copy of this receipt in your tailing. If you do not hawve a printer, include a note stating:
o The date you completed this renewal on-line {11/03/2005)
+ The license number of the license being renewed {1-C)
o The Access [daho transaction mumhber (3862)
Iail all documentation to:
Idahn Outfitters and Cuides Licensing Board

1365 Morth Orchard, Room 172
Boise, ID 83706

License Renewal for 1-C

Transaction ID
Date Created

Description

1-C: GLEN ABC 2005 Renewal

10-D : SMOITH ANDERSON 2005 Renewal
1-G: GLEN ABC 2005 Renewal

10-G : SMITH ANDERSON 2005 Renewal
DA Special Handling Fee

OT Special Hmdling Fee

Online Convenience Fee

Cost

3862
Thu 11/03/2005 12:18:48 PM MST
OGLB: Renewal for 1-C

$300.00
$120.00

$0.00 «—— Demonstration only: Business

$0.00 entities never have Guide
S licenses associated with them.
$100.00

$17.00

$612.00

en to Expect Your License

Your license will be issued and mailed to you once the Board has received the additional information requested and verified vour renewal requirements.

Please contact the Idaho Outfitters and Guides Licensing Board if you have any problems or questions regarding this license renewal and refer to your
license number (1-C) as well as the Access [daho transaction number (3862).

[ Return to Wenu ]
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Section 4: Adding New Guides

Scenario A: Outfitter Initiates New Guide Application and Completes Form on
Behalf of Applicant

Step 1. Select the “New Guide Application” link from menu.

. |
i | i

User Services

[[Have Another License ] [ Logout ]

4052-5 : JOHN ACCESS
[ Betnovwe thiz License ]
Liability insuranfe expires 041472007,

*  Cuide Eoster
o Contitgae a Mew CGuide Application

o Tew Cuide Applicatiofn

* A ctivity Amendment

*  Submit Training & Trip Logs
L]

-

Remew Touwr License -- Livense has alveady been renewed,
Change Contact Information

5501-C : ACCESS MOUNTAIN GUIDES, INC

Liability insurance expires 041172007,

*»  Cuide Boster

o Contite a Mew Cuide Application

o Add or Remove Guides

o Renew CGuides

Mew Cuide Application

& ctivity Amendment

Submit Traiting & Trip Logs

FRemew Touwr License -- Livense has alveady been renewed.
Change Contact Information

6990-D : DICK DORWORTH
[ Eemove this Licensge ]
®  Change Contact Information

[[Have Anothet License ] [ Logout ]
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Section 4: Adding New Guides

Step 2. Input Applicant’s information and select activities.

w
H ¥ HOME 3 OH-LINE LICEHSTHG 3 HEW GUIDE APPLICATIOH

¢ ACTIVITIES » :

* Fields are requited

Applicant Set-Up

Applicant Identity
First Name
Last Name™
qaqge” [535555551 oo S5MA Green Card | |

Select From Outfitter’s Activities

tool. & list of remaining requirements that must be mailed to OGLE will be included on the final receipt.

For each activity that requires training, the Board must receive and approve any required training forms before the guide can be licensed.
Some of the training requirements can be supplied online, either through thiz application process of with the Bubmit Training & Trip Logs

~| JOHN ACCESS

DAY HIKES (14DH)
ANTELOPE (14)

DEER (1D)

ELK (1E)

GOAT (167)

MOOZE (1L

SHEEF (15)

PHOTO TRIFS (20FT)

BEAR (ZE)

COUGAR (2C)

PREDATORS (3F)

CHUKAR (4CH)

FOREST GROUSE (4FG)

HUNGARIAN PARTRIDGE (4HF)

FISHING (5F)

TRAILRIDES (6TR)

BACKPACKING (FEF)

SHOWRMOBILING (25H)

Float SALMON RIVER-1st HIWAY 93 ERIDGE ABOVE CHALLIS TO IRON CRK (SAZ)
Float SALMON RIVER - IRON CREEK TO NORTH FORK FROM /1 TO 9/30 (3A44)
Flaat SALMON RIVER-IRON CREEK TO NORTH FORK 10/1 TO 4/30 (3A4E)

Float SALMON RIVER-NORTH FORK TO CORN CREEK (3A5)

v
"
v
i3
v
7
v
v
v
i3
i
v
v
v
v
i1
v
i3
v
v
v
v

<+
[ Bave & Cuit for Mowr ]

Click to generate a
Guide license number.
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Section 4: Adding New Guides

Step 3. For snowmobiling and big game hunting only, you must certify the
applicable activity statements.

7
oy

H # HOME ¥ OH-LIME LICEHSING ¥ HEW GUIDE APPLICATION
I

» ACTIVITIES ¢ CERTIFY » APPLICANTINFO » LITIGATION p REVIEW P PAY

Hunting Traming
I, Holly Suit, wish to certify that:

1. The applicant has been it my assigned outfitter area for at least ten (100 days, and has become knowledgeable of the trails,
tetrain, drainages, and game habits and habitat.

2. The applicant knows the correct caping of an animal and is adequately trained to be able to instract and assist clients in
proper care of meat.

3. The applicant has completed the specified training and is qualified to wotk as a hunting guide.

I Certifyr the Above Statements === |

I DO NOT certifir the ahove statements: I wish to license the applicant as an hunting guide apprentice and will pay an amendment fee
whe their training is complete.

[ Bave & Ouit for Mow ]

<_Thls but_ton dls_plfays only
for hunting training.

Step 4. Click “Continue” to complete Guide license form on Applicant’s behalf.

7
H ¥ HOME ¥ OH-LIME LICEHSTHG ¥ HEW GUIDE APPLICATION
I

=

» ACTIVITIES » CERTIFY » AFPLICANT INFO » LITIGATION ¢ TRAINING & LOGS ¥ REVIEW » PAY

Continue or Hand-Off to Applicant

Fou cat fuoar:

1. Complete the application

2. Give licenze number 15155-G to the applicant who will login to contine application (wdll
need yout final approval). Print this page.

<< Return to IMenu
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Section 4: Adding New Guides

Step 5. Enter Guide’s information.

H ¥ HOME » OM-LIME LICEMETMG 3 HEW GUIDE APTLICATIOH
I

» ACTIVITIES + CERTIFY » APPLICANTINFO ) LITIGATION b TR

Applicant Information

Review and complete the information below.

—I Permanent Mailing Address I

Chuffifter Address Nof Accepfable
Street Address” |Street1 |
Clity, State, Zip” [Boise i s |

~ Phone Numbex(s) (optional) |

U8 FPhone Mumber Icluding Area Code

Home Phone (2083277380

Other Phone

H

~| Personal Information

Hait Color”
Heignt' | 6]  1]in
Weight' | 220]ths
Birthdlate™ [ | MM/DDATYY

Continuz >>> |
[ Bave & Chait for Mowr ]
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Section 4: Adding New Guides

Step 6. Answer litigation questions on behalf of Applicant and enter your name.

H # HOME ¥ OH-LINE LICEHSING ¥ HEW GUIDE APPLICATION

=

» ACTIVITIES » CERTIFY » APPFLICANT INFO § LITIGATION » 1

Litigation Questions

Motice: Vour answers to these questions are legally binding,

NOTE: A conviction includes aty forfeiture of bail or bond, suspended sentence, probation, or withheld judgment.

| 1certify that the applicant: |

T HAS * HAS NEVER
been convicted of or received a withheld sentence for a felony in any state, pursuant to 36-2113 1.C.

" HAS * HAS NEVER
paid twro of mote forfettures of any deposits of money or collateral with 4 coutt or administrative ageney for a conviction of wiolation
of tegulations of the United States Forest Service or the Burean of Land Management

T HAS * HAS NEVER
been convicted of any violation o paid any funds to a court with respect to a citation of any state or federal Fish and Game laws or
outfitting and guiding laws of ANY state

" HAS ¥ HAS NEVER
forfeited bail or collateral deposited to secure appearanice on a charge of wiolation of the Fish and Game laws of the State of Idaho

" HAS ¥ HAS NEVER
heen found to have comnitted a violation of the [daho Outfitters and Guides Act or Board Rules, or heen denied an outfitter or guide
license in Idaho

I,q\—J understand that my angwers to the above questions are cortect and legally hinding.
Continue ===

Enter your name [ Save & Cnait fior Mow ]

Step 7. You can only submit/save training for activities that you are licensed for
as an Outfitter (available activities are listed on tabs).

F
H ¥ HOME ¥ OH-LIME LICEHEING ¥ TRATING & TRIP LOGE / \

=

edit different types of training.

b ACTIVITIES b CERTIFY » CANTINFO »LITIGATION » TRAINING &LOGS » RE"

Actigty Traming for 15155-G

Tse the tabs at the top to browse and JFlnat Boating | |5DD-Mile Tting |

Training for partial river sections cannot be accepted online,
Only cotmercial trips can be accepted.

Dateta |
Dateut |
Body of Water ESA3 'I Add Trip

You can only remove training records if wou created them,

Water Date In Date Out

Water Trips

Contitiue ==
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Section 4: Adding New Guides

Note: Click the “remove” link(s) to delete any unwanted or incorrect info that
you’'ve already entered.

W
H # HOME ¥ OH-LINE LICEHSIN G ¥ TRAINIDNG & TEIP LOGS
I

b ACTIVITIES p CERTIFY » APPLICANTINFO »LITIGATION » TRAINING &1OGS ¢ EEVIEW » PAY

Activity Traming for 15155-G

Use the tabs at the top to browse and JFl.oat Boating | |5l]D-Mile Trips |

edit different types of training. - - : :
Training for partial river sections cannot be accepted online.

Only cotmmercial trips can be accepted.

Body of Water | - select one -- 'I Add Trip

Tou can only remove training records if you created them,
Water DateIn Date Qut
ZA3 05572007 05052007 remave
SA44 05/01/2007 05012007 remaove
FA4B 050272007 05022007 remove
BA5 0506/2007 05/06/2007 remove

Water Trips
SA3 1 Ofrips remaiming

B44B 1 Ofripsremaiving
SAS 1 Ofrips remaiving
24448 1 Ofrips remaining

Continue >>
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Section 4: Adding New Guides

Step 8. Review/edit Applicant information.

ﬁ » HOME # OH-LINE LICENSING » NEW GUIDE APPLICATION

Review

Review the following for accuracy before continming to payment.

[ Save & Quit for How ]
——

)

=

Online License Services Manual for Outfitters/Designated Agents

Use these links to
edit information

Page 17



Section 4: Adding New Guides

Step 9. Two Options: 1) Click “Approve & Pay for Application” and go to Step 9;
or 2) Click “Approve, but Applicant Will Pay,” notify Applicant that they can log in
and pay for application, and you're done.

FIUAL LI TV S5 SUTLLVY £ L 520 DIULATE D0 BT LU LU IO T W0 = 3 I GRS TS DEOIRIED
Float SALMON RIVER - IRON CREEK TO NORTH FORK FROM 5/ TO 9/30 (SA44) - T fraining frips submitfed
Float SALMON RIVER-IRON CREEK TO NHORTH FORK 1041 TO 4/30 (SA4E) - | fraiming frips submitfed

Float SALMON RIVER-NORTH FORK TO CORN CREEK (3A5) - | fraining frips submitted

= = change Activities

Fees
Application Fee $20.00
Licensing Fee  $100.00
Online Comvenience Fee $550

Total  $125.50

By continuing you are approving all the ahove information as correct:

Approve, but Applicant Will Pay >= |

Approve & Pay ==

[ Save & Crit for How ]

Step 10. If paying for Applicant’s Guide application, enter your billing info.

E ¥

Welcome to Access Idaho's instant payment gateway. You've been sent here to pay for the following:
New Guide Application for 15155-G

Service: Guide Application

Description Cost Qiy Total
Application Fee $2000 1 $20.00
Licensing Fee $10000 1  $100.00
Online Convenience Fee $550 1 $5.50
Total: $125.50

Instant Payment Customers

Please fill out the following information, and select your desited method of payment. Fields matked with an asterisk (*) are recquired; your
telephone number and e-mail address will be used only for the purpose of contacting you in the event of hilling difficulties and/or e-mailing you
a copy of your receipt. Billing contact information iz strictly confidential and will not be used for marketing purposes. For more information,
please read Access [daho's privacy policy,

* Name: ]Outfitter Mame

* Billing Address: [399 hain, Ste. 910

* City: [Boise RQQUired
* State/Province: [ID fields
Couniry: IUnited States ;]

* Postal/Zip Code: i83?02

Telephone Nunther: IZDE.332.D‘IDZ
(Optional: For billing questions)

Email Address: ]webmaster@accessidaho.urg
(Dptional: For billing questions and e-mail receipt)

* Payment Methed:(| Cradit Card
REN S35

-D «—— No need to change this.

Billing problems? Contact Accese [daho E9(208) 232-0102, 1 (277 4ID-EGOYV.
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Section 4: Adding New Guides

Step 11. Enter your credit/debit card info.

=

-
Ly
Billing Information

Please verify that the following information i correct. The address shown should be the billing address of the credit card you intend to use.
New Guide Application for 15155.G
Service: Guide Application

Cost Qiy Total
$20.00 1 $20.00
$100.00 1 $100.00
$5.50 1 $5.50
Total: $125.50

Description
Application Fee
Licensing Fee
Online Convenience Fee

Mame: Outfitter Nane

. D00 Wain, Ste. 210
" Boise, ID US 83702

Telephone Number: 208.332.0102
E-mail Address: webmasteri@accessidaho org

Address

[=<= Back to payment information page 1 ]

Credit Card Information

Please provide your credit card information helow:

Card Number: [4444-4444-4444-424¢
Card Type: Iﬁ
Expiration Date: [10 [10
et »>> |

Billing problems? Contact A ccess [daho =9 (208) 332-0102, 1 (877 4ID-EGOY.
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Section 4: Adding New Guides

Step 12. Save or print receipt (the application automatically emails a receipt to

you as well), which provides an overview of the Applicant’s information, answers
to litigation questions, activities, and a list of any documentation that needs to be
mailed to the OGLB office.

H.v ¥ HOME ¥ OH-LINE LICENSIHG ¥ HEW GUIDE APPLICATION

=

st

& copy of this receipt must 68 1 TOUL T
+ule IDAPA 2401.01.003

Guude Application Receipt

Please save of print this page for future reference - Tt is your receipt for this license application
emporary License

<
<«

¥ou may use this receipt as a 20 day temporary license authorization heginning 03/01/3006

forr Wil Zuiding and must be produced upon the request of an authotized person per Board

FIRST LAST 15155-G

Pending License Number Gender
151355 Ilale

Mame Hair Colos
First Last Blond

Address Eye Color
Street 1 Elue
Bloise, [D 83702 Height

Home Phone # A 1"
2083277320 Weight

Other Phose # 220 Ths.
Mot Provided Licenise Vear

DOE 2006
05/09/1980

Onatfitter
JOHN ACCESS

Litigation

You certified that the applicant:

HAVE NEVER been convicted of or received a withheld sentence for a felony in any state, pursuant to 36-2113. 1.C.

HAVE NEVER paid two or more forfeitures of any deposits of money or collateral with a court or administrative agency for a
conviction of wiolation of regulations of the United States Forest Service or the Bureaw of Land Management

HAVE NEVER been convicted of any violation or paid any finds to a coutt with respect to a citation of any state ot federal Fish
atd Game laws or outfitting and guiding laws of ANY state

HAVE NEVER forfeited bail or collateral deposited to secure appearance on a charge of violation of the Fish and Game laws of
the State of [daho

HAVE NEVER heen found to have committed a violation of the Idaho Outfitters and Guides Act or Board Rules, ot been dended
an outfitter or guide license in Idaho

Activities
Once the board has reviewed and approved the documentation the applicant is applying for the following activities:

DAY HIKES (14DH)
ANTELOFE. (14)

DEER (10}

ELK (1E)

BOAT (1G)

LADOSE (1K)

SHEEF (13

PHOTO TRIPS (20PT)

BEAR (Z8)

COUGAR (20

PREDATORS (3F)

CHUEAR (4CH)

FOREST GROUSE (4FCH

HUNGARIAN PARTRIDGE (4HF)

FISHING (3F)

TRAILRIDES (5TE)

BACKPACKING (TEF)

SMOWIAORILING (351

Float 3ALMON RIVER 1t HIWAY 93 BRIDGE ABOVE CHALLIS TO IRON CRK (3AT)
Float 3ALMON RIVER - IRON CREEE TO NORTH FORE FROM 51 T 330 (3444)
Float 3ALMON RIVER-IRCOH CREEE TO HORTH FORE 1071 TC 4730 (S44E)

Float 3ALMON RIVER-NORTH FORK TO CORN CREEK (345

Fees
Your etedit card will show a chatge from Access Idaho

TransactionID 713
Create date  Tue 06/26/3007 01:34:50 P GMT-07:00

Description New Guide Application for 15155-G

Application Fee  $3000
$100.00
Online Comvenience Fee $550

Licensing Fee

Total  $13550

Return to Menu

Online License Services Manual for Outfitters/Designated Agents

Receipt may be used as a
20-day temporary license
if all training for all
activities has been
submitted to OGLB. (No
20-day temporary license
is issued for 500-mile trip

log.)
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Section 4: Adding New Guides

Scenario B: Outfitter Initiates New Guide Application and Applicant Completes
Form

Step 1. Select the “New Guide Application” link from menu.

. |
ﬁ | i

User Services

[[Have Another License ] [ Logout ]

4052-5 : JOHN ACCESS
[ Eemove this License ]
Liahility insurante expires 04/14/2007.

*  Guide Roster
irfie a Mew Cuide Application
o Add op Remove Guides
°  Rened ides
e T PE T T o
* Activity Amendment
*  Submit Training & Trip Logs
*  Remew Youwr License -- Livense has already been renewed.
*  Change Contact Information

5501-C : ACCESS MOUNTAIN GUIDES, INC

Liahility insurance expires 04/11/2007.

*  Cuide Boster

o Continue a New Guide Application

o Add ot Remove Guides

o Renew Cuides

Mew Cuide Application

A ctivity Amendment

Submit Training & Trip Logs

FRemew Your License -- Livense has already been rencwed,
Change Contact Information

0920-D : DICK DORWORTH
[ Eemove this License ]

o Change Contact Information

[IHave Another License ] [ Logout ]
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Section 4: Adding New Guides

Step 2. Input Applicant’s information and select activities.

n ¥ HOME ¥ OH-LIME LICEHSTHG ¥ HEW GUILE APPLICATION

Applicant Identity

» ACTIVITIES » .

* Fields are requited

Applicant Set-TIp

First Name”
Last Mame'
gaqga” 555555551 oo 85N CGreenCard| ]

v
v
v
v
i
i3
v
v
v
v
v
i3
v
v
v
v
v
i3
v
7
v
v

Select From Chutfitter's Activities

For each activity that requires training, the Board must receive and approve any required training forms before the guide can be licensed.
Some of the training requitements can be supplied online, either through this application process or with the Submit Training & Trip Logs'
tonl, & list of temaining recquitements that must be mailed to OGLE will be included on the final receipt.

~| JOHN ACCESS

DAY HIKES (14DH)
ANTELOPE (14)

DEER (1D)

ELK (1E)

GOAT (1¢5)

MOOSE (1)

SHEEF (15)

PHOTO TRIFS (20FT)

BEAR (ZE)

COUGAR (2C)

PREDATORS (3F)

CHUKAR (47H)

FOREST GROUSE (4FG)

HUNGARIAN PARTRIDGE (4HF)

FISHING (5F)

TRAILRIDES (6TR)

BACKPACKING (7EF)

SMOWRIOBILING (25H)

Float SALMON RIVER. 1st HIWAYT 93 BRIDGE ABOVE CHALLIS TO IRON CRK (3A3)
Float SALMON RIVER - [RON CREEK TO NORTH FORK FROM /1 TO 9/30 (SA44)
Float SALMON RIVER-IRON CREEK TO NORTH FORK 10/1 TO 4/30 (3A4E)

Flaat SALMON RIVER-NORTH FORK TO CORN CREEK (SA5)

Click to generate a
Guide license number.

<
[ Bave & Cuit for Now ]
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Section 4: Adding New Guides

Step 3. Provide the Applicant with their newly generated Guide license number so
they can log in and continue the application process.

o
'm ¥ HOME ¥ OH-LIME LICEHSTHG ¥ HEW GUIDE APPLICATION

» ACTIVITIES » CERTIFY b APPLICANT INFO » LITIGA INING & LOGS ¢ REVIEW p PAY

Continue or Hadud-Off to Applicant

You can noar:

Contitne ==

2. Give licenze numbe @ o the applicant who will login to contimie application (il
need your final approvalrFoint this page.

<< Return to MMenu

1. Complete the application

Step 4. After the Applicant has completed the form, log back in to your Guide
Roster and click “Resume.”

=L

Edit Guide Roster for IDAHO & OREGON RIVER JOURNEYS LLC (284-C)
[Return to Menu |

A Guide must be a member of an Cutfitter's roster before they can renew their lidsgee online.

Guide License Nu.mberl Add Guide 5>
Start Mew Cuide Application

Expires On

9570.G JANE DOE A Guide application in prograss
1262.C MICHAEL G O'MALLEY 034312006 [ Add dhetivities ] [ Hot Guiding for s ]
1325-C- TOM TREMAIN 033142006 [ Add hctivities ] [ Hot Guiding for Us ]
1758-C JAMES FREDERICK. RITTER 034312006 [ Add dhctivities ] [ Hot Guiding for s ]
2259.G STEPHEN L CUTRIGHT 033142006 [ Add hctivities ] [ Hot Guiding for Us ]
2007.G LARRY ALFORD 034312006 [ Add dhctivities ] [ Hot Guiding for s ]
4035-G JON E HARMED 033172005 [ 43 dhctivities ] [ Hot Guiding for Us ] [ Reneer ]
£311.G ELIZAEETH CARLION 0343172006 [ Add ductivities ] [ Hot Guiding for Us ]
5132-G MARIEETH SMITH ROTHWELL 0343172006 [ Add dhctivities ] [ Hot Guiding for Us |
52530 WILLLAM VOLPERT 0343172006 [ Add ductivities ] [ Hot Guiding for Us ]
7047-G MARK EVANS 0343172006 [ Add dhctivities ] [ Hot Guiding for Us |
045G THOMAS B HARNED 03/31/2005 [ Add ductivities ] [ Hot Guiding for Us ] [ R ]
9133.G MICHAEL JOHH SLAVIN 034312006 [ Add dhctivities ] [ Hot Guiding for s ]
9605.G RICHARD E WILKIN 033142006 [ Add hctivities ] [ Hot Guiding for Us ]
10499.G LIATT SCHREIBER 034312006 [ Add dhctivities ] [ Hot Guiding for s ]
10643-G CHARLES I CARROLL 033142006 [ Add hctivities ] [ Hot Guiding for Us ]
10972.G JOSEPH DAMNIEL LELLEK 034312006 [ Add dhctivities ] [ Hot Guiding for s ]
11200-G JOHANNA SCHROEDER 033142006 [ Add hctivities ] [ Hot Guiding for Us ]
11874.G JOHH ¢ BOONE 03/31/2005 [ Add ductivities ] [ Hot Guiding for Us ] [ R ]
11907-CG BRIAN ¢ CHAFFIN 033172005 [ 43 dhctivities ] [ Hot Guiding for Us ] [ Reneer ]

[Mext === ]

Last Year's Roster

License Name Expires On
10304-G PHIL FINKEL 03/31/2004 [ 444 Guide to Roster ]
12277-G TAUNOD HOGUE 033172004 [ 443 Guide to Roster ]

[Return to Menu |
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Section 4: Adding New Guides

Step 5. Review and approve Applicant’s training.

e <
m % HOME ¥ OH-LIME LICEMSIN G ¥ HEW GUIDE APPLICATION

set-up , applicant mnfo , litigation , tramming & logs , review , Py

Approve Training

Tou st now indicate that you have personally verified each item of the applicant's training,

Float Boat Trips

Approve Trip River DateIn  Daie Out

Click inside (1 MF1 11/26/2006 11/26/2006
boxes to
v MFL 11/25/2006 11/25/2006

verify
Applicant’s Ui MF1 11/27/2006 11/27/2006

training.
Contitme & Approve Training J

Online License Services Manual for Outfitters/Designated Agents Page 24



Section 4: Adding New Guides

Step 7. Review/edit Applicant information.

i » HOME % OH-LINE LICENSING  NEW GUIDE APPLICATION

» ACTIVITIES ) CERTIFY » AFPLICANTINEO ) LITIGATION ) TRAINING & LOGS ) REVEEW » 227

Review

Review the follawing for accuracy before continuing to payment

[ Bave & Cait for Mow ]

X

=

Online License Services Manual for Outfitters/Designated Agents

Use these links to
edit information

Page 25



Section 4: Adding New Guides

Step 8. Two Options: 1) Click “Approve & Pay for Application” and go to Step 9;
or 2) Click “Approve, but Applicant Will Pay,” notify Applicant that they can log in
and pay for application, and you're done.

FIUAL LI TV S5 SUTLLVY £ L 520 DIULATE D0 BT LU LU IO T W0 = 3 I GRS TS DEOIRIED
Float SALMON RIVER - IRON CREEK TO NORTH FORK FROM 5/ TO 9/30 (SA44) - T fraining frips submitfed
Float SALMON RIVER-IRON CREEK TO NHORTH FORK 1041 TO 4/30 (SA4E) - | fraiming frips submitfed

Float SALMON RIVER-NORTH FORK TO CORN CREEK (3A5) - | fraining frips submitted

= = change Activities

Fees
Application Fee $20.00
Licensing Fee  $100.00
Online Comvenience Fee $550

Total  $125.50

By continuing you are approving all the ahove information as correct:

Approve, but Applicant Will Pay >= |

Approve & Pay ==

[ Save & Crit for How ]

Step 9. If paying for Applicant’s Guide application, enter your billing info.

E ¥

Welcome to Access Idaho's instant payment gateway. You've been sent here to pay for the following:
New Guide Application for 15155-G

Service: Guide Application

Description Cost Qiy Total
Application Fee $2000 1 $20.00
Licensing Fee $10000 1  $100.00
Online Convenience Fee $550 1 $5.50
Total: $125.50

Instant Payment Customers

Please fill out the following information, and select your desited method of payment. Fields matked with an asterisk (*) are recquired; your
telephone number and e-mail address will be used only for the purpose of contacting you in the event of hilling difficulties and/or e-mailing you
a copy of your receipt. Billing contact information iz strictly confidential and will not be used for marketing purposes. For more information,
please read Access [daho's privacy policy,

* Mame: ]OutfitterName
* Billing Address: [399 hain, Ste. 910
* City: IEloise
* State/Province: [D |
Couniry: IUnited States ;]

* Postal/Zip Code: 183?02

Telephone Nunther: IZDE.332.D‘IDZ
(Optional: For billing questions)

Email Address: ]webmaster@accessidaho.urg
(Dptional: For billing questions and e-mail receipt)

* Payment Methed: I Credit Card ']
REN S35 |

Billing problems? Contact Accese [daho E9(208) 232-0102, 1 (277 4ID-EGOYV.
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Section 4: Adding New Guides

Step 10. Enter credit/debit card info.

=

-
Ly
Billing Information

Please verify that the following information i correct. The address shown should be the billing address of the credit card you intend to use.
New Guide Application for 15155.G
Service: Guide Application

Cost Qiy Total
$20.00 1 $20.00
$100.00 1 $100.00
$5.50 1 $5.50
Total: $125.50

Description
Application Fee
Licensing Fee
Online Convenience Fee

Mame: Outfitter Nane

. D00 Wain, Ste. 210
" Boise, ID US 83702

Telephone Number: 208.332.0102
E-mail Address: webmasteri@accessidaho org

Address

[=<= Back to payment information page 1 ]

Credit Card Information

Please provide your credit card information helow:

Card Number: [4444-4444-4444-444: Choose between VISA,
caatge:fvisa  -}¢——— MasterCard, Discover,
Expiration Date: [10 10 and American Express.

et »>> |

Billing problems? Contact A ccess [daho =9 (208) 332-0102, 1 (877 4ID-EGOY.
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Section 4: Adding New Guides

Step 11. Save or print receipt (the application automatically emails a receipt to

you as well), which provides an overview of the Applicant’s information, answers
to litigation questions, activities, and a list of any documentation that needs to be
mailed to the OGLB office.

H ¥ HOME » ON-LINE LICENSING ¥ FEW GUIDE APPLICATION

=

Guide Application Receipt

Please save or print this page for future reference — It is your receipt for this license application

b emporary License

<
<~ You may use this receipt as a 20-day temporary license authorization beginning 03/01,/200; -
4 copy of this receipt FET T ATy T g O EEaing and must be produced upon the requast of an autharized person per Board

ruls IDAPA 24.01.01.005.

FIRST LAST 15155-G

Pending License Mumber Genidet
15155-G Ilale

Hame Hair Color
Firat Last Blond

Address Exye Color
Strest | Elue
Boise, ID 83702 Height

Home Phone # a1
2083377380 Weight

Other Phone # 220 Ihs.
Mot Frovided License Year

DOE 2006
05/09/1980

Chatfitter
JOHN ACCESS

Litigation

You certified that the applicant;

HAVE MNEVER been convicted of ot received a withheld sentence for a felony in any state, pursuant to 36-2113 I.C.

HAVE NEVER paid two or more farfeitures of any deposits of money or callateral with a court or administrative agency for a
conviction of violation of regulations of the United States Forest Service or the Bureau of Land Management

HAVE NEVER been convicted of any violation or paid any funds to a court with respect to a citation of any state or federal Fish
and Game laws or outfitting and guiding laws of ANY state

HAVE NEVER forfeited hail or collateral deposited to sesurs appearance on a charge of wiolation of the Fish and Game laws of
the State of Idaho

HAVE NEVER been found to have committed a violation of the Idahg Ouifitters and Guides Act or Board Bules, or been denied
at outfitter or guide license inIdaho

Activities
Once the board has reviewed and approved the documentation the applicant is applying for the following activities

DAY HIKES (14DH)
ANTELOFE (14)

DEER (1T

ELE (1F)

BOAT (10)

MOOIE (1)

SHEEP (1)

PHOTO TRIES (0FT)

BEAR (2E)

COUGAR (20)

PREDATORS (3F)

CHUKAR (4CH)

FOREST GROUSE (4F )

HUNGARIAN PARTRIDGE (4HF)

FISHING (5F)

TRAILRIDES (6TR)

BACKPACKING (TEF)

SNOWMOBILING (22

Flaat SATMOW RIVER-1 st HIWAY 9% BRIDGE AROVE CHALLIS TO TRON CRE (347%)
Flaat SALMON RIVER - TRON CREEE TO NORTH FORE FRO 541 TO 9430 (34 44)
Float SALMON RIVER-IRON CREEE TO NORTH FORK 10/1 TO 430 (SA4E)

Float SALMON RIVER-MORTH FORK TO CORN CREEK (345)

Fees
Your credit card will show a charge from Aecess Idaho

TramsactionID 4713
Create date Tue D6/26/2007 01:54:50 P GRT-0700

Description New Guide Application for 15135-G

Application Fee $20.00
Licensing Fee  $100.00
Online Convenience Fee $3.50
Total $125.50

Return to Menu

Online License Services Manual for Outfitters/Designated Agents

Receipt may be used as a
20-day temporary license
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Section 5: Renewing Guides on Outfitter Roster

Step 1. Select the “Guide Roster” link.

/

m / i

User Services

[[Have Another License ] [ Logout ]

4052-§ : JOHN ACCESS
[ Eemove this License ]
Liahility insurangg expires 04/14/2007.

o —Chorifie a New Cuide Application

o Addor Remove Guides
o Renew Guides
®»  New Guide Application
A ctivity Amendment
*  Submit Training & Trip Logs
®  Renew Yowr License -- License has alveady been renewed,
*  Change Contact Information

: ACCESS MOUNTAIN GUIDES, INC

Liahility insurance expires 04/11/2007.

*  Guide Roster

o Continue a New CGuide Application

o AddorRemove Guides

o Renew Guides

Mew Cuide Application

& ctivity Amendment

Bubmit Tratting & Trip Logs

Rewew Your License -- License has already been renewed,

Change Contact Infotmation

0990-D : DICK DORWORTH
[ Bettovwe this License ]

o Change Contact Information

[[Have Another License ] [ Logout ]

Step 2. Read statements of understanding.

Edit Guide Roster

First Aid Card Necessay
[ certify that these guides will have a valid first aid card and a guide license hefore they begin to guide T will keep the originals or legible copies of the
first aid card on file

A Guide’s License Must Be Available
[ understand that they must provide the guide license for review at the request of any authorized individual pursuant to Board Rule 005.

Forgery of License Documents a Felony

Forgery or altering first aid card or other documents required for a hicense to the state 15 a felony, pursuant to Idaho Code 36-2113(a). License is
subject to demal, suspension, revocation or restriction by the Board for supplyng false mformation or for falure to prowide mformation required to be
furmshed by the hcense apphcation form for a heense currently valid or for other fraud or deception m procunng a hicense under the prowisions of Title
36, Chapter 21, Idaho Code

<< Return o Main Menu | Understand and Agree >33

Online License Services Manual for Outfitters/Designated Agents Page 29



Section 5: Renewing Guides on Outfitter Roster

Step 3. Review your Guide roster, add new guides, add activities, and/or indicate

who will and won’t be guiding for you.

5 =

Edit Guide Roster for IDAHO & OREGON RIVER JOURNEYS LLC (284-C)

[ Beturn to Mlenn ]

& Graide troast be a member of an Outfitter's roster before they can renew theit license online.

Guide License MNunber I A dd Guide »>>

4311-0 ELIZABETH CARLSON 0%/31/2006 iding for T3 ]
5132-G MARIBETH SMITH ROTHWELL 034312006 [ A8 Activities ] [ Hot Gt fouTls
5253.G WILLLAM VOLPERT 0343142006 [ Add hetivities ] [ Not Guiding for Us
047G MARK EVANS 034312006 [ Add hetivities ] [ Hot Guiding for Us ]
7043-G THOMAS E HARNED 0343142005 [ A8 Activities ] [ Mot Guidig for Us ] [ Renew ]
91330 MICHAEL JOHN SLAVIN 034312006 [ Add hctivities ] [ Hot Guiding for Us
96950 RICHARD E WILKIN 034312006 [ Add hetivities ] [ Hot Guiding for Us ]
10499-G MATT SCHREIBER 034312006 [ Add ctivities ] [ Hot Guiding for Us
10643-G CHARLES I CARROLL 034312006 [ Add hctivities ] [ Hot Guiding for Us
10972-G JOSEPH DANIEL LELLEK 034312006 [ Add hetivities ] [ Hot Guiding for Us ]
11290-G JOHANN A SCHROEDER, 034312006 [ Add etivities ] [ Not Guiding for Us
118743 JOHN C BOONE 03/31/2005 [ Add dctivities ] [ Hot Guiding for Us
11907-G BRIAN C CHAFFIN 034312005 [ Add hetivities | [ Hot Guiding for Us ] [ Rensw ]

[Hext ==>]

Last Year's Roster

License Name Expires On
10304-3 FHIL FINEFEL 034312004 [ 4dd Guide to Foster ]
12277-G TAUNO HOGUE 03,/3142004 [ Add Guide to Roster ]

[ Beturn to e ]

Statt Mew Cuide Application ]
License Name Expires On
Q5705 JANE DOE MNrA Cuide application in progress [ Eesume ]
1262-G MICHAEL GONALLEY 033172006 [ fadd &etivities
1325-G TOM TEEMAIN 033172006 [ 4dd &ctivities ] [ Mot Guiding for Us ] \
17583 JAMES FREDERICK FITTEER 0343172006 [ fdd &etivities ] [ Mot Guiding for Us ]
259G BTEPHEN L CUTEIGHT 033172006 [ fdd &etivities ] [ Mot Guiding for Us ]
2007-G LAREY ALFCORD 033172006 [ 4dd &ctivities ] [ Mot Guiding for Us ]
40393 JON E HARNED 034312005 [ 4dd &etivities ] [ Mot Guiding for Us ] [ Benew ]

~Removes
guide from
your roster.

[Allows you
to select and
authorize
guide’s
activities
(see Step 4
on next

page).

[ Click if you

want to pay
for Guide’s
renewal.
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Section 5: Renewing Guides on Outfitter Roster

Step 4. Click inside box(es) to select applicable Guide activities.

=¥

Indicate Activities for JEFFREY V WAITE (3302-G)

[ Cancsl ] [ Main Menu

Fot each activity that fequires training, the Board must receive and apptove any requirsd training forms before the guide complates their renewal Activitiss chossn that a guide daes not have training
For will be ignored with the exception of hunting, Guides chosen to hunt who do not have the required training will be given " Apprentice” status.

To add an activity affer the guide renews you will need to submmit an amendment, with the exception of activities within the same group,

[ Visw & ctivities and Crouping 1 jom |

In the past the guide has been lzained and licensed for the Following activities

+ DEER(ID)
. FLE(IE)

+ GOATAG)

*  SHEEP(IS)

o EBAR(IE)

+  COUGAR(IC)

*  PREDATORS (3F)
s CHUKAR (4CH)

+  FOREST GROUSE (4FG)
«  FISHING (5F)

s TRAILRIDES (6TR)

+  BACKPACKING (7BF)

Select the actifities you wish to authotize JEFFREY V WAITE (3302-G) for below
The followinglist includes all the activites the outfitter is cumrently licensed for.

DAY HIKES (14DH)
* ANTELOPE HUNTING (L&)

* DEER, HUNTING (10}

* ELK HUNTING (1E)

* GOAT HUNTING (1G)

* MOOSE HUNTING (1K)

* SHEEF HUNTING (15)

PHOTO TRIPS (20PT)

* BEAR HUNTING (JE)

* COUCHAR HUNTING (2C)

PREDATORS HUNTING (3F)

CHUKAR HUNTING (4CH)

FOREST GROUSE HUNTING (4FG)

HUNGARLAN PARTRIDGE HUNTING (4HF)

FISHING (5F)

TRAILFIDES (§TE)

BACKPACKING (7BF)

* SHOWNOBILING (35H)

Float SALMON RIVER-1st HIWAY 93 BRIDGE ABOVE CHALLIS TO IRON CRK (343)

-
r
r
r
r
r
r
r
r
r
r
r
r
r
-
r
r
v

¥ | Float 3ALMON RIVER - IRON CREEK TO NORTH FORK FROM 5/1 TO 930 (3A44)
[T | Float 3ALMON RIVER-IRON CREEK TO NORTH FORK 10¢1 TO 430 (SA4E)
[~/ Float 3ALMON RIVER-NORTH FORK TO CORN CREEK (BA5)

Caontinue >>>

[ Cancel ] [ Main Menu ]
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Section 5: Renewing Guides on Qutfitter Roster

Step 5. Verify license renewal authorization.

Certifying 20-G for 1-C

[ Cancel ] [ Matn WMet ]

Notice!

Notice! You are authorizing the guide 4 K SMITH to subrmt their icense renewal application and fees online.

Selecting this button

authorizes Guide to

<« Change Activites | Backto Roser>» | renew him/herself
online or allows
Outfitters/D.A.’s to

| renew Guide online

at a later time.

s Float boating on 3ALMON RIVER-CORN CREEK TO 3PRING BAR (S46) /

You can choose to renew this icense or have the Guide log on to renew:

Se|eCtIng thlS button —> Add Guide to Your Renewal Cart >>>
takes you to Step 6.

The Board must receive and approve any required training forms for each activity vou choose before the guide completes their renewal Activities
authorized that a gude does not have traming for at the time they renew will be ignored with the exception of hunting. Guides chosen to hunt who do
not have the required traning will be given "Apprentice” status.

To add an activity after this gude renews vou will need to mail the Board a minor amendment along with the appropriate fee.
[ Cancel ] [ Main WMet ]

Step 6. Answer litigation questions.

g <
\u =
Edit Guide Roster

[ Guide Roster | [ Main Menu ]

You are about to renew the following license:

Enter your name. 11347.G TOEY 1 MCMULLEN

@. erstand that my answers to these questions are legally binding.

Since threirlas vewal, fiave any of the above licensee,
= heen convicted of of received a withheld sentence for a felony in any state, pursuant to 36-2113.1C  Yes T No
= paid two or more forfeitures of any deposits of money or collateral with a court or administrative ageney for a conviction of violation of C Yes T Mo AI I
regulations of the United States Forest Service or the Bureau of Land Management H
= been convicted of any viclation or paid any funds to a court with respect to a citation of any state or federal Fish and Game laws or C Yes T Na q . eSt b
outfitting and guiding laws of ANY state m U St be
» farfeited hail or coflateral deposited to secure appearance on a charge of vinlation of the Fish and Game laws of the State of Idaho Cyves ONo| ANSWE red

= been found to have committed a violation of the Tdaho Outfitters and Guides Act or Board Rules, or heen dended an outfitter or guide license 0 yog 7 Ny
in Idaho

Continug >>>
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Section 5: Renewing Guides on Outfitter Roster

Step 7. Renew Guide(s) in “cart.”

Edit Guide Roster for GLEN ABC (1-C)

[ Return to Menu ]

Outfitter's roster before they can renew their icense online.

Add Guide »»>

4 Guide must be a member of 3

Guide License Number

Expires On
20-G A K SMITH 03/31/2004

In Renewal Cart [ Edit Activities ] [ Cancel ]

Renew Guides In Cart 33> |

T~ Selecting this button
allows you to pay for
the Guides in your
“shopping cart.”

[ Return to Menu ]

Step 8. Review Guide license renewals and fees.

Review Renewal Fees

[ Cancel Renewal ]
You are about to pay for the following lcense renewals:

A K SMITH 20-G for 2005 [ Cancel ]

A K SMITH 20-G for 2005 $95.00
Online Convenience Fee $4.50
Total $99.50

Pay for Renewal >>>
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Section 5: Renewing Guides on Qutfitter Roster

Step 9. Enter credit/debit card billing information.

Welcome to Access Idaho's instant payment gateway. ¥ou've heen sent here to pay for the following
OGLEB: Renewal for 1-C
Service: License Renewal (43)

Description Cost Qty Total
20-G: A K SMITH 2005 Renewal $95.00 1 $95.00
Online Convenience Fee $4.50 1 $4.50
Total: $99.50

Instant Payment Customers

Flease il out the following mformation, and select your deswred method of payment. Fields marked with an asterisk (*) are required, your
telephone mumber and e-mail address will be used only for the purpose of contacting vou in the event of hiling difficulties and/or e-mailing you
a copy of your receipt. Billng contact information 15 strictly confidential and will not he used for marketing purposes. For mare mformation,
please read Access [daho's privacy policy

* Name

* Billing Address

|
- )
- city: | Required
* State/Province: I fle|dS

Country: I United States j

* Postal/Zip Code: I

Telephone Number: |
(Optional: For billing questions)

E-mail Address: |
(Optional: For billing questions and e-mail receipt)

—
* Payment I\-‘Iethml: Credit Card ¢

<<<Back | et »»>

p<«—— No need to change this.

Step 10. Enter card number, type, and expiration date.

Billing Information
Please verify that the following information is correct. The address shown should be the biling address of the credit card vou intend to use.
OGLB: Renewal for 1-C

Service: License Renewal (43)

Description Cost Qty Total
20-G: A K SMITH 2005 Renewal $95.00 1 $95.00
Online Convenience Fee $4.50 1 $4.50
Total: $99.50

Name: Anderson Smith
. 123 Any Street
" Wilderness, ID US 83555
Telephone Number:
E-mail Address:
[ ==< Back to payment information page 1]

Credit Card Information

Please prowide vour credit card mformation helow:

Address

Card Number: I Choose between VISA,
card Twe<— MasterCard, Discover,
Expiration Date: and American Express.

Notice: If you supplied your e-mail address on the previous page, vou will see your receipt quickly flash on the screen as it 1s transmitted to =
wou. The application will then automatically forward to the nest step

<<< Back | MNext >>> |
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Section 5: Renewing Guides on Qutfitter Roster

Renewal Receipt for a Guide License Renewal (Also serves as a 20-day temporary
Guide license, providing each Guide renewed carries a copy.)

Temporary License

The guides you've renewed may use this receipt as a 20-day temporary lcense authorization to continue guiding under the actrities listed on their
previous guide license.

& copy of thiz receipt must be in possession of the guide while engaged in outfitting or guiding and must be produced upon the request of an authorzed
person per Board rule [DAPA 24.01.01.005.

Renewal Receipt

Save or print a copy of this receipt for your records.

Guide License Renewals

Transaction I 3872 -
Date Created Fri11/04/2005 01:55:05 PM MST
Description OGLB: Renewal for 1-C

20-G: AK SMITH 2005 Renewal $95.00

Online Convenience Fee $4.50

Cost  $99.50

en to Expect Your Licenses

The guide license(s) will be issued and maied to you once the Board has werified all their application requiretnents. It is vour responsibility as the
outfitter to have your guide(s) carry their license when guiding.

Please contact the Idaho Cutfitters and Guides Licensing Board if you have any problems or questions regarding this license renewal and refer to your
Access [daho transaction murmnber (3872).

[ Eeturn to Roster |

Roster shows renewal as pending until the license has been issued.
Edit Guide Roster for GLEN ABC (1-C)

[ Return to Menu ]

4 Guide must be a membeg of an Outfitter's roster before they can renew their icense online.

Cuide License Nw berl Add Guide »>>

Expires On

20-G A K SMITH 03/31/2006 [ Beceipt ]

Added,; Renewal for 2005 pending

[ Return to Menu ]
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Section 6: Guide Amendment Process by Outfitter/D.A.

Before amending a Guide license online, you must log in with an Access Idaho
username and password (see Sections 1 and 2).

Step 1. Select the “Guide Roster” link.

/

=¥

/ =

User Services

[[Have Anothet License ] [ Logout ]

4052-5 : JOHN ACCESS
[ Eemovwe this License ]
Liability insurargpe expires 041472007,

o Continue a New Cuide Application
o Add or Remove Cuides
o Renew Guides
*  New Guide Application
A ctivity Amendment
*  Submit Training & Trip Logs
*  HRenew Yowr License -- License has already been renewed,
»  Change Contact Information

5501-C : ACCESS MOUNTAIN GUIDES, INC

Liability insurance expires 041172007,

*  Cuide Boster

o Continue a New Guide Application
o Add or Remove Guides

o Renew CGuides

Mew Cuide Application

A ctivity Amendment

Bubmit Traitinz & Trip Logs
Renew Your License -- License has already been renewed,

Chatyge Contact Information

0990-D : DICK DORWORTH
[ Bemove thiz License ]

®  Change Contact Information

[[Have Another License ] [ Logout ]
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Section 6: Guide Amendment Process by Outfitter/D.A.

Step 2. Read statements of understanding.

Edit Guide Roster

First Aid Card Necessay

[ certify that these guides will have a valid first aid card and a guide license hefore they begin to guide T will keep the originals or legible copies of the
first aid card on file

A Cuide’s License Must Be Available
[ understand that they must provide the guide Hcense for review at the request of any authorized indiwidual pursuant to Board Rule 005

Forgery of License Documents a Felony
Forgery or altering first aid card or other documents required for a license to the state is a felony, pursuant to Idaho Code 36-2113(a). License is
subject to dendal, suspension, revocation or restriction by the Board for supplying false information or for fathwe to provide information required to he

furnished by the lcense application form for a kcense currently valid or for other fraud or deception in procuring a license under the prowisions of Title
36, Chapter 21, Idaho Code

<<« Return to Main Menu | Understand and Agree »»>

Step 3. Enter license number of Guide you would like to add.

Edit Guide Roster for GLEN ABC OUTFITTERS INC (1-C)

[ Return to Menu ]

A Guide must be a member of aggOutfitter's roster before they can renew their icense online.

Guide License Numb @ Add Guide »>>>

No guides found for this outfitter

[ Eeturn to Menu ]

Step 4. Select applicable license year option.

Edit Guide Roster for GLEN ABC OUTFITTERS, INC (1-C)

[ Cancel ] [ Main Wenu ]

A K SMITH (20-3) 15 hcensed for this vear. Would you like thiz guide to start . These OptionS
This license year O a.mendment fee required d|sp|ay together
Next license yi 0 No amendment fee i charged Only |f you ? re

e license year ends on March 31st addlng a GUide

C‘4| between Dec. 1
Not actual [ Cancel | [ Main Meny | and March 31.
amendment fee

amount.
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Section 6: Guide Amendment Process by Outfitter/D.A.

Step 5. Click inside box(es) to select applicable Guide activities.

=¥

Indicate Activities for JEFFREY V WAITE (3302-G)

[ Cancsl ] [ Main Menu

For will be ignored with fhe exception of hunting, Guides chosen to hunt who do not have the required training will be given " Apprentice” status.
To add an activity afteqthe guide renews you will need to subwmit an amendment, with the exception of activities within the same group,
[ Visw & ctivities and Cpouping | jom |

Ti the past the guide has been lzained and licensed for the Following activities

DEER (1D)
ELE (1E)

GOAT (16)

SHEEF (1)

BEAR (JE)

COUGAR (2C)
PREDATORS (3F)
CHUKAR (40H)
FOREST GROUSE (4FG)
FISHING (5F)
TRAILRIDES (6TR)
BACKFPACKING (7BF)

Select the activities you wish to authorize JEFFREY V WAITE (3302-G) for below
The followingflist inchudes all the activites the outfitter is cumrently licensed for.

DAY HIKES (14DH)
* ANTELOPE HUNTING (L&)

* DEER, HUNTING (10}
* ELK HUNTING (1E)

* GOAT HUNTING (1G)

* MOOSE HUNTING (1K)

* SHEEF HUNTING (15)

PHOTO TRIPS (20PT)

* BEAR HUNTING (JE)

* COUCHAR HUNTING (2C)

PREDATORS HUNTING (3F)

CHUKAR HUNTING (4CH)

FOREST GROUSE HUNTING (4FG)
HUNGARLAN PARTRIDGE HUNTING (4HF)
FISHING (5F)

TRAILFIDES (§TE)

BACKPACKING (7BF)

* SHOWNOBILING (35H)

0000000 00000a0o0a0aa

Float SALMON RIVER-1st HIWAY 93 BRIDGE ABOVE CHALLIS TO IRON CRE (343)

=

Float 3ALMON RIVER. - IRON CREEK TO NORTH FORK FROM 5/1 TO 2/30 (3A44)
Float SALMON RIVER-IRON CREEK TO NORTH FORK 1041 TO 4/30 (3A4E)

aa

Float 3ALIMON RIVER-HORTH FORK TO CORN CREEK (RAS

Caontinue >>>

[ Cancel ] [ Main Menu ]

For each astivity that refuires tzaining, the Board must recsive and spprove any required training forms befors the guide complates their renewal Activities chosen that a guide dass not have training

For amendments requiring fees, continue to Step 6. For non-fee amendments, see

Section 5, Step 5 on page 32.)
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Section 6: Guide Amendment Process by Outfitter/D.A.

Step 6. Review Guide amendment fees.

Fees for Certifying 20-G to 1-C

[ Cancel ] [ Main Menu ]

Notice!
Notice! You are submmitting an amendment for 4 ¥ SMITH.

The Board must have on file any required training fors for each activity you choose. Activities chosen that a guide does not have training for will be
ignored with the exception of hunting. Guides chosen to hunt who do not have the required training will be given "Apprentice” status

To add an activity later you will need to submmit another amendment. Not actual
amendment fee
s Float hoating on SALMON RIVER-CORN CREEK TO SPRING BAR (S48
amount.

[ Edit Activities ]

You will be charged the following fees for this gude amendment

Add 20-G to 1-C for 2004 $10.00

Online Convenience Fee $2.00

Total $12.00

Pay for Amendment >>> |

[ Cancel ] [ Main Wenu ]

Step 7. Enter credit/debit card billing information.

Welcome to Access Idaho's instant payrnent gateway. Vou've been sent here to pay for the following
OGLB: Add 20-G to 1-C for 2004
Service: License Ainendinent (46)

Description Co Qty Total
Add 20-G to 1-C for 2004 $10.00 1 $10.00

Online Convenience Fee $2.00 1 $2.00
Total: $12.00

Instant Payment Customers
Flease fill out the followmng wformation, and select your deswed method offayment. Fields marked with an asterisk (%) are required, your
telephone mumber and e-mail address will be used only for the purpose@f contacting vou in the event of hiling difficulties and/or e-mailing you
a copy of your receipt. Billng contact information 15 strictly cerffidential and will not he used for marketing purposes. For mare mformation,

please read Access [daho's privacy policy.

* Billing Address

|
: |
|
amendment fee * State/Province: I_ fields

Not actual * City Required
amount Country: I United States =

* Postal'Zip Code: I

Telephone Number:
(Optional: For billing questions)

E-mail Address:
(Optional: For hilling questions and e-mail receipt)

* Payment Method(|CreditCard ) €&—— No need to Change this.

<<<Back | et »>>>
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Section 6: Guide Amendment Process by Outfitter/D.A.

Step 8. Enter card number, type, and expiration date.

Billing Information

Please verify that the following nformation is correct. The address shown should be the biling address of the credit card you intend to use.
OGLEB: Add 20-G to 1-C for 2004
Service: License Amendment (46)

Description Cost Qty Total
Add 20-G to 1-C for 2004 1 $1000
Ounline Convenience Fee $2.00 1 $2.00
Total: $12.00

Name: Anderson Smith
w4 .. 123 Any Stree

AdUESS: 51 derness, ID US 83555
Telephone Number:

E-mail Addres;

[ #=< Back to payment nformation page 1]

Credit Card Information
Please provide vour credit card infoper@tion helow:
Card Number: l— Choose between VISA,
Not actual Card T_\rpe<— MasterCard, Discover,
amendment fee Expiration Date: and American Express.
amount. <<< Back | Mext »>> |

Step 9. Fee Amendment Receipt (Is not valid as a 20-day temporary Guide
license.)

[ Guide Roster ] [ Main Wem ]

A K SMITH (20-G) for outfitter GLEN ABC OUTFITTERS INC (1-C)

Your heensing request has heen sent to the Outfitters & Guides Licensing Board for venfication.

Save or print a copy of this page, it is yowr receipt for this transaction.

Notice!
Notice! You have authorized this guide to submit their license renewal application and fees online.

The Board must have on file any required training forms for each activity you chosen. Activities that the guide does not have tramning for will be ignored
with the exception of hunting. Guides chosen to hunt who do not have the required traming will be given "Apprentice” status.

Ta add an activity later you will need to submit another amendment. -

» Float boating on SALMON RIVER-CORN CREEK TO SPRING BAR (2.44)

Certify Guide A I SMITH (20-G) for Outfitter GLEN ABC OUTFITTERS INC (1-C)
Transaction ID 3879
Date Created Wed 11/09/2005 02:48:06 PM MST
Description OGLB: Add 20-G to 1-C for 2004
Cost  $12.00 (1 x $12.00)
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Section 6: Guide Amendment Process by Outfitter/D.A.
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Section 7: Frequently Asked Questions

1. How do I renew a Guide who will be employed by multiple Outfitters?

a.

If you hold a Sole Proprietor Outfitter license and are a Designated

Agent for another Ouftfitter license, or you are a Designated Agent for

two Ouitfitter licenses and would like a Guide to work for both

businesses, follow these two steps to process the Guide license

reflecting both Outfitters without incurring amendment fees:

i. Manage the Guide roster under one of the Outfitter businesses and
authorize the Guide.

ii. Manage the Guide roster for the other Oultfitter business to either
renew and pay for the Guide or authorize the Guide to renew
online.

If the online system is attempting to charge the amendment fee for a
Guide whom you have just renewed, fax OGLB a copy of the receipt
showing you have paid for the renewal and a letter of intent informing
OGLB that (as Designated Agent or Sole Proprietor for another
company) you wish to employ this Guide and indicate the activities for
this Guide. There will be no amendment fee charged as long as the
information is received by OGLB prior to issuance of the Guide license.

2. Why do I receive an error message telling me | can’t renew my Guide
license online?

There could be several reasons, but most likely an employing Outfitter has
not authorized you to renew your Guide license online. Check with your
Outfitter.
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