
How to Associate a License to Your Online Profile 
To associate a License to your Online Profile you will need to have created an online profile. If you have not created 
an online profile, please see the “How to Create an Online Profile” document or video on the DOPL main page, 
https://dopl.idaho.gov/onlineservices/ 

1. Once you have logged into your online profile, select the “More” tab. From this tab, you will see the “Start Here” 
panel. 
 
Click on the “Associate an Existing License or Registration”: 
 

 
 

  

https://dopl.idaho.gov/onlineservices/


2. Verification Letters will be sent to all OLGB Licensees on November 4th. They may take up to 10 business days 
to arrive in the mail. If you have not received the letter yet, we recommend waiting until it arrives in the mail or 
calling 208-334-3233 so we can email you the letter before attempting to associate your license with your 
online account. 
 
Enter your license number and the Letter ID found in your Verification Letter and click “Next” once complete; 
 

 

 

3. Then click “Submit” to be taken to the confirmation page and click “OK” to go back to the main account page. 
You will see new tabs available at the top, click “Summary” and you will see the license you successfully 
associated. 
 

 


